
 
 

How to use the Disposal form on SOLERO 
 
 

• This form should be used when notifying Herts Finance that an item of 
furniture, equipment (including ICT hardware and software) or a vehicle, 
known or likely to have been purchased from capital, is being removed from 
your school. 

 
• From the Herts Grid webpage for Solero 

(http://www.intra.thegrid.org.uk/solero/index.shtml), click onto Solero and 
enter your School details. Select ‘Plant and Asset Disposals” 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

• An asset disposal form will appear as shown below: 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Click on the drop down menu and 
click on the type of asset 

Enter brief 
description of 
asset. You may 
group assets eg 
10 PC’s 

Type in serial no/ Vehicle reg, if 
available; and original cost 

If paid for by the 
school then click 
here Select purchase date or if not 

known then type best estimate in 
the box below 
 

Click on the 
drop down menu 
and select the 
reason for 
disposal 

Enter date of 
disposal 

Please type in the amount of cash 
received from selling the asset.  If 
no sale proceeds, enter ‘0’ 
 

       

Tick if sales proceeds paid into the 
Schools bank account Type in the 

person’s name 
and telephone 
number for any 
queries 

Check everything entered is correct 
and then click on ‘Submit’  

• Once submitted, you will receive an email in your schools admin inbox 
confirming that the form has been transmitted. Continue to enter further 
disposals, if required 

http://www.intra.thegrid.org.uk/solero/index.shtml

