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Hertfordshire





	
	FORM OV 11    (CSF4265)


REVIEW OF OFFSITE VISIT

	
	
	Establishment:


Visit:




The group leader should ensure a review of their visit takes place, ideally within 14 days of the visit, involving relevant persons.  If not using the ‘Evaluation’ function on EVOLVE, this form may be completed as part of the review and attached to the visit entry on EVOLVE where appropriate.
	Visit Leader:
	

	Number in Group:
	Participants:
	Male:

	Female:    
	Total:   

	
	Supervisors:
	Male:

	Female:    
	Total:   

	Date(s) of Visit:
	

	Purpose(s) of Visit / Intended Outcomes 

(if not listed on EVOLVE)
	Met
	Not Met
	Comments

	1.
	
	
	

	2.
	
	
	

	3.
	
	
	

	4.
	
	
	

	Venue:
	

	Provider:
	


Please comment on the following features:

	
	Comment

	1.
	The centre’s pre-visit organisation:


	

	2.
	Travel arrangements:


	

	3.
	Content of education programme provided:


	

	4.
	Instruction:


	

	5.
	Equipment:


	

	6.
	Suitability of environment:


	

	7.
	Accommodation:


	

	8.
	Food:


	

	9.
	Evening activities:


	

	10.
	Courier/Representatives:


	

	11.
	Other comments and evaluation including “near misses” not involving injury or damage:


	


	Signed:
	
	
	Date:
	

	Visit Leader’s full name:
	    


To be completed within 14 days of return for all offsite visits and logged in the establishment’s central records or attached to the relevant visit entry on EVOLVE.
The information may be used to assist the Establishment’s Visits Coordinator to monitor offsite visits policy and the competence and suitability of providers.
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