
	[image: image1.png]el

Hertfordshire





	FORM OV 4    (CSF4255)


RISK ASSESSMENT FORM

(Focus on the things over which you have control)
	

	
	Establishment:   
	


	ACTIVITY:

	Group Leader:


	Visit Details:

	Date of Visit:


	Assessment by:

	Date:

	Target Date for review:


	Approved by:


	Position:

	Date:



	Significant Hazards and Associated Risks

Those hazards which may result in serious harm or affect several people
	Those who might be harmed

Persons at risk from the significant hazards identified
	Control Measures(CM’s):

Controls, including relevant sources of guidance

(e.g. Guidance from Provider, etc.). Specific CM’s not included in the generic RA  (e.g. briefings, actions by leaders / participants, qualifications / experience of supervisors)
	Additional CM’s required?

If existing CM’s cannot be met or circumstances have changed
	Residual Risk Rating

(H / M / L)

	
	
	
	
	

	
	
	
	
	


	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	REVIEWS:

	DATE OF REVIEW:


	REVIEWED BY:  

	COMMENTS:  


	DATE OF REVIEW:


	REVIEWED BY:  
	COMMENTS:  

	DATE OF REVIEW:


	REVIEWED BY:  
	COMMENTS:  


Notes for guidance:

· Focus on significant hazards and associated risks over which Group Leaders / Group Members have control

· Control Measures should be simple and easy to understand

· Include reference to external guidance from providers / LA as part of Control Measures (CM’s), where relevant. Also, CM’s not included in the Generic Risk Assessment, briefings, actions by leaders and participants, qualifications / experience of supervisors
· Consider the key variables: Staffing; Timing; Activity; Group; Environment; Distance from support (STAGED)
· Compile Risk Assessments with contributions from as many people concerned as practicable, including participants
· Ideally, each Risk Assessment should be no longer than one side of A4

· Ensure, as far as is appropriate, that understanding of the Risk Assessments is shared across all members of the group

· Include Additional CM’s if generic CM’s are insufficient, existing CM’s cannot be met or circumstances change

· Review the Risk Assessments after any incident and as a matter of routine on an annual basis

Definitions:

· Hazard

Anything with the potential to cause harm
· Risk

The likelihood that someone may 
be harmed by the hazard
· Significant
A hazard is significant when either it may cause serious harm to an individual or it may harm several people
· Control

Arrangements in place to reduce / manage the risk
· Measures
Reducing the Risks:

· Experienced and competent leaders
· Improve briefings 
· Apply stricter supervision ratios
· Separate people from the risk
· Reduce the period of exposure to the risk
· Provide PPE
· Use alternative method
· Increase training and qualification of leaders
· Specify higher competence level of participants
· Discontinue the activity
Use your Risk Assessment process to inform your planning

“Clearer objectives lead to safer activities”
Form OV4 Risk Assessment 
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