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KEY STAGE 2 

MODERATION OF WRITING TEACHER ASSESSMENT 2026 
 

Preliminary Information and Pupil Assessment Data Form 
(Please fill this in before the Moderator visit, ready to give to your Moderator) 

 
Name of School and LA number: ________________________________________ 
 
Name(s) of Y6 Teacher(s): _____________________________________________ 
 

 
Contextual information 
Experience of teacher(s) in year 6:  
 
ECT           New to Y6             New to Y6 last year           Y6 for several years          Y6 Returner  
                                                    

 
 

Context of current year 6: 
 

Number of children in Year  6:_____   Number of classes: ____    
Number of boys /girls (in each class):__________________ 
 
Other significant information about the class (e.g. number of Pupil Premium children, 
SEN, EAL, different ethnic backgrounds, if there is high mobility etc.):  
  

 
 
 
School Assessment Procedures 
 

Please describe the procedures that currently exist within the school to ensure 
consistency in writing judgements. 

e.g. Do colleagues moderate work together? How often and with whom?  What 
materials are used?  (e.g. HFL Materials, standardisation materials, …) 

 
 
 
 
Have teachers attended any recent moderation with colleagues from other schools, e.g. 
through local school clusters or through sessions organised by HFL?  
 
 
 
 
 
Where there is more than one Y6 teacher, how is consistency of assessment 
judgements across the Y6 teaching team achieved? 
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Pupil Assessment Data 
 

Please note, there is no requirement for you to provide this information in 
advance of the moderator’s visit. However, the moderator will need this 
information on arrival at the school. 
 
The moderator will need to see a list of all Year 6 pupils, showing their teacher assessments 
(made using the STA’s Teacher Assessment Framework for writing). Where there is more than 
one Y6 class, please produce a separate list for each class. If possible, please group pupils by 
standard i.e. All GDS listed together, all EXS, all WTS, and all Below WTS  
 
We would also like to see each pupil’s gender indicated and whether or not they are eligible for 
Pupil Premium. (This is to ensure the moderator can select a balanced sample.) The sheet 
overleaf could be used for this purpose; alternatively, if you have this information in a different 
format, that could also be used. 
 
The moderator will then select which pupils to focus on in the moderation. 
 
Please note, even after the sample of children has been selected, during the course of the 
moderation visit the moderator may need to ask to explore evidence for other children not 
previously indicated.  For example, the moderator must request additional evidence and/or 
expand the sample if there is insufficient evidence or concern about the accuracy of a 
judgement.  
 
Please use these codes to indicate the teacher’s view of the standards of attainment that the 
children are currently working at (secured the ‘pupil can’ statements for the standard)*: 

 

Code Meaning of code 

WTS child meets all the criteria for Working Towards the Expected Standard  

EXS child meets all the criteria for Working At the Expected Standard  

GDS child meets all the criteria for Working At Greater Depth Within the 
Expected Standard  

Below child does not meet all the criteria for Working Towards the Expected 
Standard  
(NB for the final statutory assessment, these children will be assessed using the Pre-Key 
Stage standards (PK1 – PK6) or the Engagement Model. These need to be internally 
moderated. For the purpose of this form, it is sufficient to just indicate ‘Below’. However, 
you may wish to indicate those pupils who only just fall below the ‘WTS’ using a *) 

 

* NB if the teacher’s view is that a child is almost meeting a standard (and could feasibly 
reach that standard by 26th June), but has not quite secured all criteria in that standard, 
please put the lower (current) standard - i.e. the standard where all criteria are currently 
met. You can indicate that the pupil is almost at the next standard using an asterisk, e.g. 
WTS* would indicate that the pupil has almost (but not quite) met all the criteria for EXS. 
We would expect this very occasionally.   
 

Example of completed form: 
Please group pupils in teaching classes by standard (i.e. All GDS listed together, all EXS etc.). 
There is no requirement or expectation that pupils are ranked, but you may wish to indicate 
borderline pupils.    
 

Name Male/ 
Female 

PPG 
(Y if Yes) 

Current writing 
Standard  

Aaron S. M  GDS 

Aaron St. M Y GDS 

Billy  M  EXS* 

Carly B. F  EXS 

etc.    

 

https://www.gov.uk/government/publications/teacher-assessment-frameworks-at-the-end-of-key-stage-2
https://www.gov.uk/government/publications/pre-key-stage-2-standards
https://www.gov.uk/government/publications/pre-key-stage-2-standards
https://www.gov.uk/government/publications/the-engagement-model/the-engagement-model
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Class List (if more than one Y6 class, please produce a separate list for each class). If 
possible, please group pupils by standard (i.e. All GDS listed together, all EXS etc.).   
 
 

 
Class: ___________ 
 
Name (First name and initial of surname only) 

Male/ 
Female 

PPG 
 (Y if 
Yes) 

Current 
writing 
standard –  
(filled in by 
class teacher) 
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Class: ___________ 
 

Name (First name and initial of surname only) 

Male/ 
Female 

PPG 
 (Y if 
Yes) 

Current 
writing 
standard –  
(filled in by 
class teacher) 

    

    

    

    

    

    

    

    

    

    

    

    

    

    

    

    

    

    

    

    

    

    

    

    

    

    

    

    

    

    
 

Please have this preliminary information and pupil assessment data ready 
to give to your moderator when they visit.  Your moderator may contact you 
prior to the visit to ask you about the information on this form, to assist them in 
preparing for the visit.  
If you have any concerns about this form, or about any other aspect of the 
moderation process, please contact your moderator to discuss these. 
Alternatively contact Sophie MacNeill (KS2 Moderation Manager for 
Hertfordshire) using the following details: 
    email: sophie.macneill@hfleducation.org ;   telephone: 07580 787239 
 

mailto:sophie.macneill@hfleducation.org

