MODEL LETTER 9B - REINSTATED
Dear [parent(s)/carer(s) name(s)]

I am writing to confirm the decision reached by the Governors’ Disciplinary Committee at their meeting on [date of Governors’ Disciplinary Committee meeting] to review the Head Teacher’s decision to permanently exclude [child’s name] from [name of school] School.
In reaching a decision on whether a pupil should be reinstated, the governing board considered whether the decision to suspend or permanently exclude the pupil was lawful, reasonable, and procedurally fair. The governing board considered the welfare and safeguarding of the pupil and their peers, the headteacher’s legal duties, and any evidence that was presented to the governing board in relation to the decision to exclude.
After careful consideration of all the evidence available and the representations made to the Governors’ Disciplinary Committee, the committee has decided to direct reinstatement from [specify date] for the following reason(s) [insert reasons in as much detail as possible explaining how they were arrived at].
The Head Teacher or a senior member of staff will contact you shortly to discuss the arrangements to be made for [child’s name] to return to school.
Yours sincerely,

[Name]

Clerk to the Governors’ Discipline Committee
[Cc. 
Hertfordshire County Council 
Social Worker – if the pupil has one


Hertfordshire Virtual School Head – if the pupil is CLA]
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