STRICTLY CONFIDENTIAL


Below are prompts to structure and support your thinking when recording incidents.  Record each incident as this will help establish if there is a pattern of behaviour.  It will also provide evidence of what support has and hasn’t worked.  Please keep this in the child/young person’s safeguarding file. 

                  Name of child / young person……………………………………………………………………………    School ……………………………………………………………………………………………………………..

	Date / recorded by


	Nature of concern: 
· Describe the type of behaviour-e.g. actions or what was said?

· When and where did it happen? (date)

· Context of behaviour- was it spontaneous or planned? Was there force/ threat etc?

· Were the any particular triggers to this behaviour? What is the pattern of behaviours leading up to an event?

· Has anything similar happened previously/ have you had previous concerns of this nature?

· What is the relationship between children involved - are they of a similar age? Would they normally associate? Is there a power imbalance?

· What was the response of the child who initiated the behaviour- were they defensive, aggressive, embarrassed, taking responsibility etc?

· How motivated is the child/young person to work on the behaviour?

· What was the response of the parents when informed of their child’s behaviour? e.g. attitude, views, any cultural issues of the child or parents/carer)

· What was the response of the other child / adult involved?

· What is the impact on the child and the views of the child’s parents in relation to this?


	Action taken/outcome: 

· Have parents been spoken to? 

· Does the safety and support plan need to be reviewed?

· Has the level of concern changed?

· Are there any additional needs identified that are not already being met?

· Is a FFA required?

· Is a referral to another agency required to meet the child’s needs? E.g. Children’s Safeguarding and Specialist Services or CAMHS 

· Do you need to seek some advice?



	Date/ recorded by
	Log of incidents / concerns

	Action taken  / outcome



	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	


Chronology of incidents / concerns- Appendix Two
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